Recording Snacks that have been added to CMS after Start Date
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When recording snacks that have been added to the system after the Daily Entry forms have been
completed, click on New (make sure that the correct site is chosen).
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Click on the dropdown arrow and change the date to the date the snacks were served. Click on the
snacks tab and record the snack count, then click save. You will do this for each day a snack was served.
You will have two Daily Entry forms for the Main site for the day, one will be snacks only and the other
will be the meals and deposit information. If you have an EEC or Offsite program you will also have a
Daily Entry form for that program.



